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FORM 4.1 – COACH EDUCATION                                                               
COURSE APPLICATION FORM 2010-2011



To attend the UKCC Level 3 British Triathlon accredited 1st4Sport Coaching Qualification, please complete this form (in block capitals) and return it together with the relevant paperwork and payment to the address below.   The attached notes contain information which will assist you in completing the form, along with our policy on cancellation and amendment charges, and it is recommended that you read this prior to completing the application form. For further help and advice before you make a booking, please do not hesitate to contact us (details below). PLEASE ALLOW 14 DAYS FOR YOUR APPLICATION TO BE PROCESSED

COURSE DETAILS
	Course Reference No.
	Location/ Venue

	
	

	Current British Triathlon Coaching qualification (see note 5 overleaf): Level - 

	Date achieved/ certificated (if known) (mm/yyyy):




PERSONAL DETAILS (see note 1)
	Title:
	
	First Name*:
	
	Surname:*
	

	
	
	
	
	

	
	
	
	
	

	Address:
	

	
	

	
	

	
	Post Code:
	HN Membership Number*
	

	
	
	
	
	

	Date of Birth:
	
	Tel No (home):
	

	
	
	
	
	

	Mobile No:
	
	Tel No (work):
	

	Email:
	


*As required on certificate
* Membership of home nation is compulsory


PAYMENT DETAILS (see notes 2 and 8)
Course fees:



Level 3 CCTRI= £1150


Method of Payment


(  Cheque (made out to British Triathlon Federation       

(  Credit/Debit Card   
	Card Type*:   Visa  (     Mastercard  (     Switch  (       Maestro  (        Solo  (     Delta  (

	Card Number:






Issue No (if applicable):

	Valid from Date:





Expiry Date:

	Security Strip Number (on reverse):








* Please tick applicable


PRE-REQUISITE DOCUMENTATION (see note 3)
I have attached the following documentation (please tick as appropriate):

(   Completed Candidate Profile Form;
(  
Full course remittance or written confirmation that a third party will be paying the fees on my behalf;
(
A completed entry requirement form/ coaching log


Please return application form and pre-requisite documentation to British Triathlon either by email (coaching@britishtriathlon.org) or to PO Box 25, Loughborough, Leicestershire, LE11 3WX.  For any further information please contact the British Triathlon Federation either by the above email or calling 01509 226186.
Both payment and documentation must be received prior to a place being reserved and the course start date
Signature:  .......................................................................................  Date:  .........................................



Equity Policy 
British Triathlon aims to ensure that everyone has a genuine and equal opportunity to participate in the sport at all levels of performance and in any role.  In order to establish whether applicants are reflective of all sectors of the community, we request you complete the following.  This information will be treated as confidential and will be used for statistical analysis.


White:

(   English



Mixed

(   White & Black Caribbean


(   Irish





(   White & Black African


(   Scottish





(   White & Asian


(   Welsh





(   Other


(   Other

Black or Black British:



Chinese or Other Ethnic Group:


(   Caribbean





(   Chinese


(   African





(   Other


(   Other

Asian or Asian British:

· Indian


(   Pakistani
· Bangladeshi


(   Other: ........................................................

· Do not wish to disclose  

Nationality: ...................................................





Gender: (    Male              (   Female                  




To which age group do you belong?
16 – 25  (          26 – 44  (             45 – 64  (               65+  (     
Do not wish to disclose  (
How would you describe your sexual orientation?
Heterosexual 


(


Lesbian


(
Gay  


(


Bisexual 

(
Do not wish to disclose

(


Other..................................................................
Do you consider yourself to have a disability?

Yes  (
               No  (


Do not wish to disclose  (
If you have indicated yes, please indicate those that apply to you

Visual Impairment  

(


Hearing Impairment
  
(
Physical Impairment

(


Learning disability/difficulty
(
Other  (please specify)  ......................................................................................................

What is your religion?

Christian


(  (including CoE, Catholic, Protestant and all other Christian denominations)

Buddhist


(


Hindu


 (
Jewish


(


Muslim


 (
Sikh


(


Do not wish to disclose  (
None


(


Other (please specify)  ............................................  
Thank you for completing this monitoring information and assisting us in actively promoting equal opportunities
CANDIDATE PROFILE FORM

Please complete the following questions to help us maximise your education experience. This information will be shared with the course tutors to enable them to provide a quality of delivery and support for all candidates on the course.
	Name:

	Briefly outline your coaching history/ experience:
 
	Summary of other relevant awards held:

	Academic/vocational history:


	Give a brief summary of your triathlon experience:

	Please outline your reasons for completing this qualification:


	State a positive learning experience you have had and what made it positive:

	Please outline your future coaching plans:


	Any other information you feel we should be aware of?


	Signature:








Date:


Course Entry requirements

The following section must be completed by all candidates and incomplete applications will not be accepted.

· Log of coaching practise 

Please attach a log of coached hours, you can use our form (example below) or own records.  This must be signed off by a senior coach or official. Coaching logs will be verified prior to entry.

1. Must be a minimum of 60 hours 

2. Must have a minimum split of 20 hours swim, cycle , run, coaching

3. Cover a period of at least 1 year

· Coaches reference

 Please use the space below to gain a reference from a senior coach or club chairman
Reference for Entry to Level 3 course

Please give comment on the following areas for ______________________ (candidate name)

Coaching abilities

Technical knowledge of sport 

Commitment to athletes/ club/ sport

Any other comment

Signed: 



Name:
 
    Position:                     Contact details: 

· Record of CPD 
All applicants should demonstrate how they have continued to develop themselves since level 2, this could be specific courses, research, and development work.

Please give details of any continuing Professional development completed level 2:
· Additional information 

Please give any further information to support your application

The Following page is an example of a coaching log, please copy as required 

	Name
	
	Club
	                                  

	Date
	Venue
	Age range
	Duration
	Session Topic
	Types of activities
	
Witnessed by

(name & signature)

	
	
	
	
	
	
	Name



	
	
	
	
	
	
	Signature



	
	
	
	
	
	
	Name



	
	
	
	
	
	
	Signature



	
	
	
	
	
	
	Name



	
	
	
	
	
	
	Signature



	
	
	
	
	
	
	Name



	
	
	
	
	
	
	Signature



	
	
	
	
	
	
	Name



	
	
	
	
	
	
	Signature



	
	
	
	
	
	
	Name



	
	
	
	
	
	
	Signature



	
	
	
	
	
	
	Name



	
	
	
	
	
	
	Signature



	
	
	
	
	
	
	Name



	
	
	
	
	
	
	Signature



	
	
	
	
	
	
	Name



	
	
	
	
	
	
	Signature



	
	
	
	
	
	
	Name



	
	
	
	
	
	
	Signature




TERMS & CONDITIONS - please retain this copy for your reference

1.
Entry requirements:

· Applicants must be a minimum of 18 years of age upon application.

· Applicants must be in possession of valid British Triathlon membership or if not, have valid insurance policy with public liability cover of £5,000,000

· Must hold a level 2 qualification 
· Must have at least 2 years experience of coaching – 1 year from level 2 ( minimum 60 logged hours) 

· Reference and record of CPD
2.

Payment:

· Payment must accompany the Course Application form.

· Invoicing - if a third party has agreed to pay the fees on your behalf a supporting letter or purchase order must be attached confirming their commitment to pay, which must include contact name, address and telephone number.  The third party will be invoiced and payment is to be settled within 30 days.

· If paying by cheque please make payable to the British Triathlon Federation
3.
Pre-requisite documentation:

Please ensure all documents are completed and returned with your Course Application form. Your application will not be processed without these.

· Full course remittance or written confirmation that a third party will be paying the fees on your behalf (compulsory).
· A completed course application form
4.
Reservations:


Places are offered on a first come, first served basis to applicants who have returned the pre-requisite documentation.  If a course is over-subscribed, applicants will be notified and providing the paperwork is in place, details will be held on file and you will be contacted if/when a place becomes available.

5.
Key to coaching endorsements:

· Your coaching qualification upon application will be “Candidate Level 3 Coach”.  Please note other coaching qualifications, if relevant.
6.
Closing date for receipt of application:

· Applicants are advised to book early.  Applications will be processed on a first come, first served basis and will only be accepted on completion of the necessary paperwork and accompanying remittance.
· When the courses become full a reserve list will be held.
7.
Course confirmation:

· Confirmation will be mailed to you as soon as your paperwork is processed; please allow 14 days.
· Details regarding venue, timings, etc. will be mailed to you 14 days before commencement of the course.
8.
Cancellation and Amendment charges:

· Cancellations - if you wish to cancel your booking prior to attendance our cancellation policy is as follows:
· Up to four weeks before the course - British Triathlon will provide a full refund.
· Less than four weeks before the course - a refund will be given minus an administration fee of £30.
· Less than 2 weeks before the first day of the course, only 25% of the course fee will be refunded.
· Cancellations - if you wish to cancel your attendance on day 2, following your attendance on day 1, our cancellation policy is as follows:
We are not able to provide a refund or carry a credit forward for day 1, this is because we are not able to re-distribute part of a course to another candidate and we will have incurred the majority of course costs. 

If we are required to cancel courses, our liability will be limited to a full refund of the course fees paid, Under no circumstances will we be responsible for any further loss.

9.
Data protection:

· When you apply to join a British Triathlon Coach Education course we create a record in your name, which includes the personal data you have provided on your Course Application and Membership details as well as documentation generated as a result of your participation in the course.






















































� Each session should be witnessed as haven taken place, by a person in one of the following positions.  Please write the relevant number next to the witnesses name corresponding to their role:  1. Coaching Coordinator, 2. Coach Educator, 3. Head Coach (Must hold a Level 2 qualification or above), 4. Club Officials or a 5. British Triathlon Regional Development Manager.
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